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IHOJIUTHUKA

00padOTKH NMEePCOHATBHBIX JAHHBIX

1. O0uIne moJ1oKeHus

1.1. HacTosmias nonutuka o0paboTku nepcoHanbHbIX AaHHbIX MBOY «COILI
c.n.Kanaycy (manee — [lonuTtuka) onpeaenseT meiu 00paboTKH MePCOHATBHBIX TaHHBIX,
KaTeropuu U nepeyeHb o0padaTbIBa€MbIX EPCOHATBHBIX JAHHBIX, KATETOPUU
CyOBEKTOB, IEPCOHATBbHBIE JAHHBIE KOTOPBIX 00pabaThIBAIOTCS, CITIOCOOBI, CPOKH HX
00pabOTKH U XpaHEHHSI, TOPSAOK YHHUTOKEHHS MTEPCOHATBHBIX JAHHBIX IPH

JTOCTHKEHUH TIeJIeH X 00paOOTKH WIIH NTPU HACTYIUUICHUH MHBIX 3aKOHHBIX OCHOBAaHUH B
MBOY «COIll c.n.Kanayc» (manee — [llkona).

1.2. JIokanbHBIE HOPMATHUBHBIEC AKThl U HHBIE JOKYMEHTBI, pETIaMEHTUPYIOIINE

00paboTKy nepcoHaNbHBIX JaHHBIX B LlIkone, pa3pabaThiBalOTCS ¢ y4€TOM IOJI0KESHHM
TlomuTuku.

1.3. [etictBue [lonutuku pacnpocTpaHseTcsl Ha MePCOHANIbHBIE TaHHbIE, KOTOPbIE
[Ikona o6pabaThIBaEcT ¢ UCIIOIB30BAHUEM U 0€3 UCIIOIH30BAHUS CPEJICTB

aBTOMATHU3allnH.

1.4. B [TonuTrke HCTIONB3YIOTCS CIASAYIOITUE TTOHATHS:



NepCOHAJIbHBIE JaHHbIE — JIt00as HHPOPMALIKS, OTHOCSILASACS IPSIMO UIIH
KOCBEHHO K OTIPE/ICTICHHOMY WM ONpeAesieMOMY (PU3UUECKOMY JIHILY
(cyOBeKTy nepcoHanbHBIX JAHHBIX );

NepCOHANILHBIC JaHHBIE, Pa3pelICHHBIE CYOhEKTOM IePCOHANBHBIX JaHHBIX IS
pacrpocTpaHeHus1, — HepCOHAIbHbIE JaHHBIE, JOCTYIl HEOIPAaHUUYEHHOTO Kpyra
JIMI] K KOTOPBIM MPEIOCTABICH CyOBEKTOM MEPCOHANBHBIX JAHHBIX IIyTEM Ja4H
corjacusi Ha 00pabOTKy NMEPCOHANBHBIX JaHHBIX, PA3PEIICHHBIX CYObEKTOM
NEPCOHATIBHBIX TAHHBIX JUISl paCIpPOCTPAaHEHUs B OPSAKE, IPETyCMOTPEHHOM
OenepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-D3 (manee — 3akoH);
orepaTop NEPCOHANBHBIX JaHHBIX (omepartop) — Lllkona — opuauyeckoe JuIo,
CaMOCTOSITEIBHO UM COBMECTHO C JIPYTMMHU JIMIIAMH OpraHu3yolee 1 (1im)
ocylecTBistonee 00padboTKy NEPCOHAIBHBIX TaHHBIX, ONPEEIAIoNIee LEIH
00pabOTKH MepPCOHANBHBIX JAHHBIX, COCTaB MEPCOHAIBHBIX JaHHBIX,
MoJJIeXKaIux o0paboTKe, ACHCTBUS (Onepalum), COBEpIIaeMbIe C
NEePCOHAJIBHBIMU JAHHBIMU;

00paboTKa MepCOHAIbHBIX JAHHBIX — JAeicTBHE (ONepaLusi) UM COBOKYITHOCTb
NEHCTBUH (OTepariyii) ¢ mepcoHaTbHBIMUA JAHHBIMH C UCIIOJIb30BAHUEM H 0€3
UCIOJIb30BaHMS CPEJICTB aBTOMATU3ALUMH, BKJIIOYasi cOOp, 3aIUCh,
CUCTEMAaTHU3alUI0, HAKOIIJICHUE, XpaHeHHe, yTouHeHHe (0OHOBIIEHUE,
U3MEHEHHE), H3BJICUeHHUE, NCIIOIb30BaHKe, iepeaady (pacipocTpaHeHue,
npeloCTaBlIeHHe, JOCTY), 00€e3IMUMBaHNe, OJIOKUPOBAHUE, YIAJICHUE,
YHUUYTOXKEHHUE;

aBTOMAaTU3MpPOBaHHas 00pabOTKa MEPCOHATBHBIX TaHHBIX — 00paboTKa
NEPCOHATBHBIX TAHHBIX C TOMOIIBIO CPEICTB BBIUMCITUTEIHHON TEXHUKY;

pacnpocTpaHeHre EPCOHAIBHBIX JaHHBIX — IEHCTBUS, HAIIPABJICHHBIEC HA
pPaCKpbITHE NEPCOHATIBHBIX TaHHBIX HEONPEEIEHHOMY KPYTY JIUIL;

MPEI0CTaBICHUE EPCOHATBHBIX TaHHBIX — ACHCTBUS, HAPABJICHHbIE HA
PacKpBITHE MTEPCOHAITBHBIX JTaHHBIX OINPEICICHHOMY JIUITY WU OMPEIEICHHOMY
KpYTY JIMLL;

OJIOKMpPOBaHKE MEPCOHAIBHBIX JaHHBIX — BpEMEHHOE MpeKpalieHrne 00paboTKu
MEPCOHABHBIX JAaHHBIX (32 UCKIIOUEHUEM CIIy4aeB, €CIu 00paboTka
HE00X0AMMa JJ1s1 YTOUHEHUS! IEPCOHANIBHBIX JaHHbIX);

YHUUYTOXEHHE MEPCOHANIbHBIX TaHHBIX — ACUCTBUS, B PE3yJIbTaTe KOTOPHIX
CTaHOBUTCS] HEBO3MO>KHBIM BOCCTAHOBUTH COJICPKAHHUE MEPCOHATBHBIX TaHHBIX
B MH(OPMAIIMOHHOM CHCTEME MEPCOHATIBHBIX JaHHBIX U (WJIM) B pE3yJbTaTe
KOTOPBIX YHHUUTOKAIOTCSI MaTepHallbHble HOCUTENIN EPCOHANIBHBIX TaHHBIX;

00e37IMYMBaHUE MEPCOHANBHBIX JAaHHBIX — JEHCTBUSA, B PE3YIbTaTe KOTOPHIX

CTaHOBHUTCS] HEBO3MOXKHBIM 0€3 MCTIOTIB30BaHMsI JOTIOIHUTENBHON HHDOpMaInu
OIPEAETUTh IPUHAIEKHOCTh IEPCOHATIBHBIX JTAHHBIX KOHKPETHOMY CYOBEKTY
HNEPCOHAIILHBIX JTAHHBIX;

nH(pOpMAIOHHAs CHCTEMa IMEPCOHANTBHBIX JAHHBIX — COBOKYITHOCTD
coJiepKamuxcs B 0a3ax JaHHBIX MEPCOHANBHBIX JAHHBIX U 00€CTIeYMBAIOIINX
ux 00pabOTKy MH(OPMALMOHHBIX TEXHOJOTUI U TEXHUYECKUX CPEJCTB;

TpaHCIpaHWYHAA Nepeadya NePCOHANBHBIX TaHHBIX — Mepeaaya MepcoHaIbHbBIX
JTAHHBIX HA TEPPUTOPHUIO0 HHOCTPAHHOTO TOCYAAPCTBA OPraHy BIAcTH



MHOCTPAHHOTO IOCYJIapCTBa, MHOCTPAHHOMY (PU3UYECKOMY JIUILY UITU
MHOCTPAaHHOMY IOPUINYECKOMY JIMILY.

1.5. llkona kak onepaTop MEePCOHANBHBIX JaHHBIX 00s3aHa:

1.5.1. CobGmonath KOH(DHUIEHITNATHFHOCTD TEPCOHATBLHBIX JAHHBIX, @ UMEHHO HE
pacIpoCTpaHsITh MEPCOHABHBIC TAHHBIC M HE TIepPe/IaBaTh UX TPETHUM JHUIaM 0e3
coriacus CyoObeKTa IepCOHAIBHBIX JIAHHBIX WJIM €r0 3aKOHHOTO MPEACTABUTEIIS, SCIIH
WHOE HE MPETYCMOTPEHO 3aKOHOAATEIILCTBOM.

1.5.2. O6ecneyuTh CY6’L€KT3M IICPCOHAJIBHBIX JAHHBIX, HX 3dKOHHBIM IIPCACTABUTCIIAAM
BO3MO’KHOCTb O3HAKOMJICHUA C JOKYMCHTAMU U MAaTCpHUAJIaMU, COACPKAIIIUMU UX
MEPCOHAIBHBIC TaHHBIC, CCJIIM NHOC HC IMPEAYCMOTPCHO 3aKOHOAATCIILCTBOM.

1.5.3. Pa3bsacHATh CYGBCKTaM MCPCOHAJIBHBIX TAaHHBIX, X 3dKOHHBIM IIPCACTABUTCIIAM
HOPUANYCCKHUE TMTOCICACTBUS OTKa3a NpCA0CTaBUTh ICPCOHAJILHBIC JaHHBIC.

1.5.4. BnoKupoBaTh WM YIAISATh HEIPABOMEPHO 00padaThiBaeMbIe, HETOYHBIE
MePCOHAILHBIC JAaHHBIC TU00 00ECIIeYNTh UX OJIOKUPOBAHUE WIIU yIaJICHHE.

1.5.5. Ilpexkpatuth 00pabOTKY M YHUUTOKUTH WIH OOE3TUIUThH TIEPCOHANILHBIC TAHHbIE
1100 obecreunTh MpekpanieHrne 00paboTKH U YHHUTOKEHHE UITH 00€3InYBaHHE
MEPCOHATBHBIX TAaHHBIX MPHU TOCTIKEHUH LEIH UX 00paboTKy.

1.5.6. IIpexpatuth 06pabOTKY NEPCOHATIBHBIX JAaHHBIX WM 00€CIIeUUTh MPEKpaIleHne
00pabOTKH MMEePCOHANBHBIX JAHHBIX B CIIydae OT3bIBA CyObEKTOM MEPCOHATIBHBIX JaHHBIX
coriacusi Ha 00paboOTKy €ro NepCOHANBHBIX TaHHBIX, €CIIM NHOE HE MPEAYCMOTPEHO
J0rOBOPOM, CTOPOHOM KOTOPOT'0, BHITOAOIIPUOOpETaTENEM UIIH MIOPYUYUTEIEM 10
KOTOPOMY SIBJIIETCS] CYOBEKT MEePCOHABHBIX TaHHBIX, UJIM UHBIM COTJIAIIEHUEM MEXKIY
Ikom0ii 1 cyOBEKTOM NEPCOHATBHBIX JAHHBIX.

1.5.7. IlpuarMaTh Mephl, HEOOXOIUMBIE U JOCTATOYHBIC /I 0OCCIICUCHUS BBHITTOTHEHUS
00s13aHHOCTEH, TIPETyCMOTPEHHBIX 3aKOHOM U TIPUHATHIMU B COOTBETCTBUU C HUM
HOPMAaTHUBHBIMH MPABOBBIMHU aKTaMHU.

1.6. llkona Brpase:

1.6.1. CamMOCTOSTENBHO OIIpCACIIATL COCTAaB U IICPCUCHDb MCD, HGO6XO,Z[I/IMI>IX nu
JOCTATOYHBIX AJIA oOecreyeH s BBIIIOTHEHUS O6H3aHHOCTeﬁ, npeayCMOTPCHHBIX
3aKOHOM H IMPHUHATBIMA B COOTBCTCTBUH C HUM HOPMATUBHBIMU IIPABOBBIMU dKTAMU,
€CJIM MHOC HE MMPEAYCMOTPCHO 3aKOHOAATCIIBCTBOM O IIEPCOHAIIBHBIX TaHHBIX.

1.6.2. cnonb30BaTh NepCOHAIBHBIC TaHHBIE CYyOBEKTOB MEPCOHAIBHBIX JaHHBIX 0€3 UX
corjlacus B Clly4asiX, IpelyCMOTPEHHBIX 3aKOHOIaTEILCTBOM.

1.6.3. IIpenocTaBnsTh epCOHATBHBIC TaHHBIE CyOBEKTOB NMEPCOHANBHBIX JAHHBIX
TPETHUM JIMIIAM B CITydasix, IPeyCMOTPEHHBIX 3aKOHOIATEILCTBOM.



1.6.4. Ilopyunth 00pabOTKY MepCOHATBHBIX TAHHBIX APYTOMY JIHILY C COIIacHus CyObeKTa
MEPCOHAILHBIX JAHHBIX, €CJIM HHOE HE TPEyCMOTPEHO (he/iepaibHbIM 3aKOHOM, Ha
OCHOBAHUU 3aKJII0YAEMOI0 C 3TUM JIMIIOM J0roBopa. JIuio, ocyiiecTBisoniee
00paboTKy MEPCOHANIBHBIX JaHHBIX 10 nopy4deHuto [1Ikomnbl, 06s13aH0 coOM0AaTH
MIPUHIIMIIBI ¥ TIpaBujIa 00pabOTKH MEePCOHANBHBIX JaHHBIX, TPEYyCMOTPEHHBIC 3aKOHOM,
coOroaaTh KOHPUACHINATLHOCTh TIEPCOHAIBHBIX TAHHBIX, IPUHUMATHh HEOOXOIMMbIE
MephbI, HaMpaBJICHHbIC HA 00ECIIEYEHNE BHITIOTHEHUST 00sI3aHHOCTEH, TTPEIYCMOTPEHHBIX
3aKOHOM.

1.7. PaOOTHUKHU, COBEPIIEHHOJIETHUE YUaIIHECs], POJAUTEIN HECOBEPIIEHHOIETHUX
y4YalIuxcsi, UHbIE CyOBbEKThI IEPCOHAIBHBIX JAHHBIX (Jlaee - CyObEKThbI IEPCOHAIBHBIX
JAHHBIX ) 00S3aHbI:

1.7.1. B ciyyasix, npe1yCMOTPEHHBIX 3aKOHOAATEIBCTBOM, NPeIoCcTaBiATh [IIkomne
JOCTOBEpPHBIE IIEPCOHAIbHBIE TaHHBIE.

1.7.2. IIpu u3MEHEHUH NEePCOHAIBHBIX JAHHBIX, 0OHAPY>KEHUHU OLIMOOK WU
HETOYHOCTEH B HUX He3aMeUIUTeNbHO cooOuiath 00 sToM Hkosne.

1.8. CyOBeKThl nepCcoOHaIbHBIX JAHHBIX BIIPaBE:

1.8.1. Tlomyuatk nHMOpMAIIHIO, KACAIOILTYIOCS 00pabOTKHU CBOMX MEPCOHABHBIX JaHHBIX,
KpOMeE CITy4aeB, KOT/Ia TaKOW JOCTYN OrpaHuyeH (efepaabHbIMK 3aKOHAMMU.

1.8.2. TpeboBaTs oT I1IKOBI YTOUHUTH IEPCOHANIBHBIC JAaHHBIE, OJIOKUPOBATh UX WU
YHUYTOXHUTH, €CITU TIEPCOHATBHBIC JTAHHBIC SBIISIOTCS HETIOJHBIMU, YCTAPEBIITNMH,
HETOYHBIMH, HE3aKOHHO MOJIYYCHHBIMU WJIH HE SBIISTFOTCSI HEOOXOAMMBIMHU JISI
3asBJIEHHON 111 00pabOoTKH.

1.8.3. JlonoysHUTH epCOHAIBHBIE JAHHBIE OLIEHOYHOTO XapaKTepa 3asBICHUEM,
BBIPAXKAIOIUM COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. O6xxanoBath nevictBust uinu 6e3aeiicTpue [1Ikobl B yIIOTHOMOYEHHOM OpraHe 1Mo
3aIIUTe TPaB CYOBEKTOB IMEPCOHAIBHBIX JAHHBIX WA B CyCOHOM TOPSIIIKE.

2. HpaBOBble OCHOBaHMA 06p360TKI/I NEePCOHAIBHBIX TAHHBIX

2.1. IlpaBOBBIMU OCHOBaHHUSIMH 00paOOTKH NEpPCOHANBHBIX NaHHbIX B LlIKkoie sBistoTCs
yCTaB U HOPMATUBHBIE IIPABOBBIE AKTHI, JJI UCIIOJIHEHHUS KOTOPBIX U B COOTBETCTBUHU C
koTopbimMu [1Ikona ocymecTBisieT 00pabOTKy NEPCOHANBHBIX TAHHBIX, B TOM YHUCIIE:

e TpynoBOM KOJAEKC, HHbIE HOPMATUBHBIE [IPABOBBIE AKThI, COJIEPKALLINE HOPMBI
TPYAOBOTO IPABA;

e  bBIOKETHBIN KOJCKC;

o HanoroBslit Kogekc;

e ['paxkIaHCKUH KOJEKC;

o CeMelHbBIN KOJEKC;



o ®enepanpublii 3aK0H 0T 29.12.2012 No 273-03 «O06 0b6pa3oBaHuU B
Pocculickon ®@enepauniny U NPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHBHBIE
MIPaBOBBIC AKTHI;

e COIMAJIbHOE, IEHCHUOHHOE M CTPaXOBOE 3aKOHOAATEIbCTBO Poccuiickoi
®denepaunu;

e 3aKOHOJIATENBCTBO B c(hepe 6E30MaCHOCTH, B TOM YHCIIE aHTUTEPPOPUCTUICCKON
3aMAIICHHOCTH.

2.2. IlpaBOBBIMU OCHOBaHHUSIMH 00pa0OTKHU MEpCOHANBHBIX NaHHbIX B IlIkoe Takxke
SIBJISIOTCSI JIOTOBOPHI C (PU3MUECKUMU JIMIIAMHU, 3as1BJICHUSI (COTJIaCHs, TOBEPEHHOCTH)
yYaIlMXCsl U poanuTeseil (3aKOHHBIX MPECTAaBUTENEH ) HECOBEPILICHHOJIIETHUX YYallIUXCH,
coriacusi Ha 00pabOTKy MEePCOHATBHBIX JAHHBIX.

3. Ilesin 00padOTKM MEPCOHANBHBIX JAHHBIX, X KATErOPUHU U MepeYeHb, KATETOPHH
Cy0bEKTOB, NEPCOHAJIbHBbIE JTAHHbIE KOTOPBHIX 00padaThIBAIOTCS, CIIOCOOBI, CPOKHU
X 00pad0TKH U XPAHEHHS, NOPSAAOK YHUYTOKEHHUA NEPCOHATBbHBIX JAHHBIX

1. Heab o0padoTku: oprann3zanus 00pa3oBaTeIbHON AeSITeJIbHOCTH 110
o0pa3oBaTeIbHBIM POrPAMMAM HAYAJIbHOI0 001ero, 0OCHOBHOI'O 001IEro U CpeIHero
0011ero o0pazoBaHus, J10NOJHUTEIbHBIM 0011€00pa30BaTeIbHBIM NIPOrPaMMaM

Kareropun [TepconasibHbIE TaHHBIE CrnenmanbHbie

JAHHBIX JTaHHbIE

[lepeuenn e (amwunus, UMs, OTUECTBO; CBeneHust 0 COCTOSTHUU
JTAHHBIX e TIOJ; 310pOBbS

* TPaXIaHCTBO;

e JaTa M MECTO POXKICHHUS;

e u3o0paxenue (dotorpadus, BUIEO);

* [aCMOPTHBIC JAHHBIE;

e QJIpeC PETUCTPAIMH IO MECTY
KUTEIIbCTBA;

e ajpec (paKTUIECKOTO MPOKUBAHHS,

* KOHTaKTHBIC JaHHBIC;

* UHAWBUIYAIbHBIH HOMEP
HaJIOTOTIIATEIbIINKA;

* CTpPaxoBOW HOMEP WHAWBUIYATBHOTO
nuueBoro cuera (CHUJIC);

e CBeJICHUs 00 yCIIeBaeMOCTH
00y4arolerocs U Ipyrue CBeACHUs,
oOpasyromuecs B mporecce
peanu3anyu 00pa3oBaTeIbHON
POTPaMMBI;

e HHBIC IEPCOHATILHBIC JAHHEIE,
npeoCTaBIIsieMble (PU3NICCKUMU
JTUIAMH, HEOOXOTUMBIC JIS
3aKITIOYCHUS ¥ UCTIOJTHEHUS JIOTOBOPOB,
UCTIOJTHEHUS] HOPM 3aKOHOJIaTEIILCTBA B
chepe obpazoBaHUs




Kareropun OO6yuaromuecsi, UX POIUTENH (3aKOHHBIC MPEICTABUTEIIH )
CyOBEKTOB
CrniocoOsl ABTOMaTH3upoBaHHas 00paboTKa U 0e3 CpeACTB aBTOMATH3ALMH, B TOM
00paboTKu quCIe:
* TOJY4YCHHE NEPCOHANBHBIX IaHHBIX B YCTHOW M MUCbMEHHOH (opme
HEMOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX TaHHBIX;
e BHECEHHUS [IEPCOHANBHBIX JaHHBIX B )KypHaJIbl, PEECTPHI U
uH(GOPMaIMOHHBIE CUCTEMBI U TOKYMEHTHI [LIKobI.
Cpoku B teuenue cpoka peanuzaruu oOpa3oBaTeIbHON MPOrpPaMMbl
o0paboTku
Cpoxu B Tedyenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYypOil 1€ B 3aBUCUMOCTHU OT
XpaHeHUs THUIIA TOKYMEHTa, B KOTOPOM COZepXKaTcsl IEPCOHAIbHbIE JaHHbIE
[Topsnok B cootBercTBuU ¢ [lopsakoM yHUUTOXEHUS U 00€3IMUUBAHUS
YHUUTOXKEHUS | IEPCOHANBHBIX AaHHBIX [IIKOJIbI B 3aBUCMMOCTH OT THUIIA HOCUTEJIA

MEPCOHAIBHBIX JaHHBIX

2. Ilesib 00pa0OTKU: BBINOJHEeHUS] QYHKIMI U TOJTHOMOYHUIT padoToaaTe sl B TPYAOBBIX
OTHOILIEHUSIX, B TOM 4YHcJIe 005I3aHHOCTEN 10 OXpaHe TPyaa

Kareropun [lepconasibHbIE JaHHBIE Cnenuanbssle | buomerpuueckue
JTAHHBIX NIEPCOHAJIBHBIE | IEPCOHANIBHBIE
JTaHHbIE JTaHHbIE
[Tepeuenn (bamuus, uMs, 0TYECTBO; CaeaeHus o N3obpakenue Ha
JAHHBIX 1oJI; COCTOSIHUHU ¢doro u
IpaXx/1aHCTBO; 3JI0pOBBS BUJICO3AINCH,
JlaTa U MECTO POXKACHHUS; MIOJIyYE€HHBIX C
n3oopaxenue (pororpadus); Kamep
MacropTHHIE JaHHBIE, HaOI0IeHUs

aJipec PEerucTpaIuu 1Mo MECTY
KUTEIbCTBA;

aapec (pakTuyeckoro
MPOKUBAHMUS;

KOHTAKTHBIC JTaHHBIC;
WHAWBUAYAIbHBIN HOMED
HAJIOTOTLIATEIBIINKA;
CTpaxoBOW HOMEP
WHIMBUIYAIBHOTO JIMIIEBOTO
cuera (CHUJIC);

cBeZieHHs 00 00pazoBaHuy,
KBaTHM(PUKALIHH,
pohecCHOHATLHOM
MOJIFOTOBKE U TIOBBIIIICHUH
KBaJTM(DUKAIIHH;

ceMeiHOe MOJI0KEHUE, HaJTnune
JIETEI, POACTBEHHBIE CBS3H;
CBEICHHUSI O TPYIOBOM




NeSITEIIbHOCTH, B TOM YHUCIIE
HaJIM4Ke TOOIPEHNUH,
HarpaxxaieHui u (Uim)
JTUCHUTUIMHAPHBIX B3bICKAaHUH;

e JJaHHBIE O PETUCTpaLUU Opaka;

e CBEJICHUS O BOMHCKOM YYETE;

e CBeJCHHUS 00 MHBAIMIHOCTH;

e CBe/ieHUs 00 yAep)KaHUH
QIMMEHTOB;

e CBEJIEHUS O JOXOJE C
MPEABIAYIIEr0 MecTa paboThI;

e UHBIE IEPCOHAIbHBIC JAHHBIE,
IPEI0CTaBIIsIEMbIE
pabOTHUKAaMU B COOTBETCTBUU
¢ TpeOOBaHUSMHU TPYJIOBOIO

3aKOHOAATEIhCTBA
Kareropun PaboTHukH, kKaHAMIATHI HA pabOTY (COMCKATEH)
CyOBEKTOB
CriocoOsr ABToMaTu3npoBaHHas 00paboTKka u 6e3 cpeICTB aBTOMATH3AIUH, B TOM
00paboTKn quce:
* TOJIYYCHHE TIEPCOHAIBHBIX JaHHBIX B YCTHOW U TUCBMEHHOH (hopMme
HETMIOCPEJICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX TaHHBIX;
e BHECCHUS MEPCOHAITBHBIX JJAHHBIX B )KYPHAJIBI, PEECTPHI U
UHGOPMAIIMOHHBIE CHCTEMBI U TOKYMEHTHI LIIKombI
Cpoku B Tedenue cpoka neHCTBUS TPYAOBOTO A0TOBOpa. [ KaHIUAAaTOB — B
00paboTKH TE€YEHHE CPOKa, HEOOXOUMOTO JUIsl PACCMOTPEHUS KaHAUATYphl U
3aKJIIOUEHUs TPYAOBOTO JI0rOBOpa
Cpoxu B Teuenue cpoka, yCTaHOBJICHHOT'O HOMEHKIIATypOil 1e] B 3aBUCUMOCTH OT
XpaHeHUs TUTIA JOKYMEHTa, B KOTOPOM COJIEPXKATCs IEPCOHAIBHBIE JAHHBIE, B TOM
Yyclie B COCTaBe JIMYHBIX aen — 50 et
[Topsnok B cootBercTBHHm ¢ [TopsakomM yHHUTOXKEHUS U 00€3IMUNBAHUS
YHHUTOXKEHUS | IEPCOHANBHBIX JaHHBIX [1IKONBI B 3aBUCUMOCTH OT THUTIA HOCUTEIIS

IEPCOHAIBHBIX JaHHBIX

3. Ilesb 00padoTKHU: peajn3anus rPakIAHCKO-NIPABOBLIX 10I0BOPOB, CTOPOHOM,
BBITOONIPHOOpeTaTeIeM HJIH IoJIy4aTesieM KoTopbIx aBiasercs [kouaa

Kareropun IlepconasibHble JaHHBIE

JAHHBIX

Ilepedyenn e (amwmus, UM, OTYECTBO;
JAHHBIX * IACIOPTHBIC JaHHBIE;

e anpec perucTpanuu u (i) pakTHIeCKOro MpoKHUBaAHUS;
¢ KOHTAaKTHbIEC JaHHbBIE;

* WHAWBUIYAIbHBIM HOMEP HAJIOTOIUIATEIbIINKA;

e HOMEp PacueTHOIO CYETa;

e HOMep OaHKOBCKOM KapThl;




¢ HWHBIC NCPCOHAIBHEIC JaHHBIC, IPEAO0CTABIIACMBIC q)HSH‘IeCKI/IMI/I
JHLAMH, HEOOXOIUMBIE IS 3aKIIFOYCHUS U HCTIOTHEHHS
JOTOBOPOB

Kareropun KoHTtpareHTsl, napTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco6s1 ABTOMaTH3uUpOBaHHasi 00paboTKa M 6€3 Cpe/ICTB aBTOMATH3AIIUH, B TOM
00paboTKH qucie:
* TMOJIyYeHHE MEPCOHANBHBIX JaHHBIX B YCTHOU U MHUCHbMEHHOUN opme
HEIOCPEJICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX IaHHBIX;
* BHECEHUS MEPCOHAIBHBIX JAHHBIX B )KYpPHAJIbl, PEECTPHI U
nH(}OpMAIMOHHBIE CUCTEMBI U JOKYMEHTHI [IIKkoITbI
Cpoxu B Teuenue cpoka, HEOOXOIMMOTO JIUTsl UCTIOTHEHHUS 3aKJIF0YEHHOTO JOroBOpa
00paboTKn
Cpoku B Tedenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOM J1e]T B 3aBUCUMOCTH OT
XpaHEHUS THUIIA TOKYMEHTA, B KOTOPOM COZEPXkKaTCsl IEPCOHAIbHBIE JaHHbIE
ITopsamox B cootBercTBUU ¢ [TopsakoM YHUUTOXKEHUS U 00E3TUIHBAHUS
YHUUTOXKEHHUS | IEPCOHAIBHBIX NaHHBIX [1IKOIBI B 3aBUCHMOCTH OT THUIIA HOCUTENS

NEPCOHAJIbHBIX JaHHBIX

4. lleanb 00paboTKU: 0oOecniedeHue 0€30MaACHOCTH

Kareropun IlepconanbHble NaHHBIE
JAHHBIX
Ilepeuens e (bamwmus, UMs, OTYECTBO;
JaHHBIX * IIaCIOPTHBIC JAHHBIE;
e ajpec peructpanyu u (Win) GaKTHUECKOro MPOKUBAHUS;
* KOHTAaKTHBIC JaHHbBIE
Kareropun [Tocetutenu konbl
CcyOBEKTOB
CrniocoOsl ABToMaTu3upoBaHHas 00paboTKa U 0e3 CpeACTB aBTOMATU3ALMH, B TOM
o0paboTku qHCIIe:
* TIOJy4YCHHE MEPCOHANBHBIX IaHHBIX B YCTHOW U MUCbMEHHOH (opme
HETOCPEJCTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX IaHHBIX;
e BHECEHHS NIEPCOHANIBHBIX JAHHBIX B )KypHAJIbl, PEECTPHI U
MH(POPMALIMOHHBIE CUCTEMBI U TOKyMeHThI 111kobl
Cpoxu B teuenne nepnona Haxox1eHUs nocetutens Ha Teppuropun LIkonsr
00paboTKn
Cpoxn B Tedyenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATypOil 1€ B 3aBUCUMOCTH OT
XpaHEeHUs THUIIA TOKYMEHTA, B KOTOPOM COZEpKATCsl IEPCOHAIbHBIE JAHHBIE, B TOM

yucie MUHUMYM 30 THEH B OTHOIICHUH 3aliceld KaMep BUICOHAOTIOACHUS




[Topsinok B cootBercTBuu ¢ [lopsakoM yHUUTOXEHUS U 00€3TUUUBAHUS
YHUYTOXKEHUS | IEPCOHAIBHBIX JaHHBIX [IIKOJIBI B 3aBUCMMOCTH OT THUIIA HOCUTEIIS
MIEPCOHAJIBHBIX JTAHHBIX

4. YcaoBus 00padOTKH MePCOHAIBHBIX JAHHBIX

4.1. llIxomna ocymiecTBIsieT COOp, 3aMKUCh, CACTEMATHU3AIMIO, HAKOTUICHUE, XPaHEHHUE,
yTOouHeHHE (0OHOBJICHUE, N3MEHEHHUE), M3BIICUEHNE, NCIIOIh30BaHHE, TepeIavy
(pactipocTpaHeHue, MPEAOCTaBICHUE, TOCTYI), 00e3TUINBaHIE, OJIOKHPOBAHUE,
yJaJeHUE U YHUUTOXKEHUE TTEPCOHANBHBIX JAHHBIX B COOTBETCTBUU C
3aKOHOJIaTE€JIbCTBOM O MEPCOHAIBHBIX TAHHBIX U JIOKATbHBIMU HOPMATUBHBIMU aKTaMH
[IxombI.

4.2. Bce nepconanbHble AaHHble [1Ikona noayyaeT ot cyObeKTa MepcoHaIbHbIX JAHHbIX,
a B CIIyyasix, Korja cyobeKT NepCOHAIBHBIX JJAHHBIX HECOBEPLICHHOIETHUH, — OT €ro
poauTenei (3aKOHHBIX MPEACTABUTENIEH).

4.3. Ilonyuenue o 06pabOTKy MEePCOHATBHBIX JAHHBIX, PA3PEHICHHBIX CYObEKTOM
NEPCOHANIBHBIX TaHHBIX JJIs pacnpocTtpaHenus, [1Ikona ocymiecTBiaseT ¢ coOM0ieHuEM
3aMpeToB U YCIOBHM, TPETYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaThIBaeT MEPCOHATBHBIC TAHHBIC:

e 0€3 UCIOIBb30BAHUS CPEJCTB ABTOMATH3ALHY;

e C HCIIOJIb30BAHUEM CPEJCTB aBTOMAaTHU3alMK B IporpamMmax U MH(QOPMAaLHOHHbBIX
cucremax: «1C: 3apmnaTa u kaape», «1C: bubnuoreka», « DMeKTPOHHBIN
THEBHUK», «[Ipoxoa u nmutaHuey.

XpaHEHHE IEPCOHAIIBHBIX TAHHBIX:

4.5.1. lIkona XpaHHUT MepCcOHATbHbIE JaHHBIC B TCUCHHUE CPOKA, HEOOXOIUMOTO JIJIst
JOCTHKEHUS TIeNiel uX 00pabOTKH, a IOKYMEHTBI, COJIepKalllie IEpCOHATbHbBIC JaHHbIE,
— B TEUEHHUE CPOKA XPAHEHUS JJOKYMEHTOB, IPEAYCMOTPEHHOIO HOMEHKIIATYPOil /1€, C
YYETOM apXUBHBIX CPOKOB XPaHECHHUS.

4.5.2. IlepcoHanbHbIE NaHHBIE, 3a(UKCUPOBAHHBIC HA OyMa)KHBIX HOCUTEISAX, XPAHSITCS B
3anmMpaeMbIX mKadax 00 B 3aMUpaeMbIX MOMEIIEHHUIX, JOCTYI K KOTOPBIM OTpaHUYECH.

4.5.3. IlepcoHanbHbIe TaHHBIE, 00pabdaThIBa€MbIE C UCIIOJIb30BAHUEM CPEICTB
aBTOMAaTHU3aLlMH, XPAHATCS B TAKOM MOPSAIKE U HAa YCIOBHSIX, YTOOBI HCKIIIOUNUTh
HEMPAaBOMEPHBIN WM CIIy4alHbIN JOCTYIl K HUM, YHUUTOXXEHUE, U3MEHEHUE,
OJI0KMpOBaHKE, KOMMPOBaHKE, IPEJOCTABICHHUE, PACIPOCTPAHEHHE TEPCOHAIBHBIX
JAaHHBIX, a TAK)KE NHBIE HETIPABOMEPHBIE ICUCTBHS B OTHOILIEHUH NTEPCOHATIBHBIX
JAHHBIX.



4.6. JIutia, OTBETCTBEHHBIE 32 00pabOTKy MepcoHaNbHBIX JaHHBIX B [lIkoe,
MPEKpaIIaoT uX 00padbaThIBaTh B CIACAYIOMIUX CIydasx:

e JIOCTUTHYTHI LIeJH 00paOOTKU MEPCOHATBHBIX JAHHBIX;

* HCTEK CPOK JIEHCTBUS cOrylacusi Ha 00pabOTKy MepCOHABHBIX J1aHHBIX;
e OTO3BaHO cOIJIacue Ha 00pabOTKy NEPCOHAIBHBIX JaHHBIX;

e 00paboTKa NepCcOHAIbHBIX JAHHBIX HEMIPABOMEPHA.

4.7. Ilepenaya nepCcOHANbHBIX TAHHBIX:
4.7.1. lllxona obecnieunBaeT KOH(YUICHIIMATIBHOCTh IEPCOHATIBHBIX JAHHBIX.
4.7.2. llIkona nepeaaceT NepCOHAIBHBIE JaHHBIE TPETHUM JIMIAM B CIEAYIOMMX CIydasix:

e CyOBEKT MEePCOHANIBHBIX JJAHHBIX JaJl COTJace Ha Mepeaady CBOUX JIaHHBIX;
e TIIepeaaTh JaHHBIC HEOOXOAMMO B COOTBETCTBHH C TPEOOBAHUSIMU
3aKOHOJIaTEJILCTBA B PaMKaxX YCTAHOBJICHHOUW MPOLIEAYPHI.

4.7.3. llIkona HE OCYIIECTBIISAET TPAHCTPAHUYHYIO [IEpeiavy ePCOHAIBHBIX JaHHBIX.

5. AkTyaau3anusi, ucnipaBjeHue, yiajeHue H YHHUYTOKeHUe MePCOHATbHbIX
JaHHBIX, 0TBETHI HA 3aMIPOCHI CYObEKTOB MEPCOHAIBHBIX TAHHBIX

5.1. B ciydae npenocraBieHHs CyObEKTOM NEPCOHAIBHBIX JAHHBIX, €T0 3aKOHHBIM
MpeICTaBUTENIEM (PAKTOB O HEIOJIHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX MJIM HE3AKOHHO
MOJIYYEHHBIX NTEPCOHANBHBIX JaHHbIX [1Ikona akTyanu3upyer, ucupasisier, OJIOKUPYET,
yAaJseT WIK YHUUTOXKAET UX U YBEIOMIISIET O CBOMX JACHCTBUSAX CyObEKTa
[IEPCOHAJIHBIX JAaHHBIX.

5.2. llpu noctmxeHuu ueneit o0paboOTKK MEPCOHATIBHBIX JAHHBIX, & TAKKE B Cilydae
OT3bIBA CyOBEKTOM MEPCOHAIBHBIX JaHHBIX COIJIacus Ha 00pabOTKy MepCOHATbHbBIX
JAHHBIX IEPCOHAJIbHBIC JAHHBIE MMOJICKAT YHUUTOXKECHUIO, €CIIM UHOE HE
MIPELYCMOTPEHO JIOTOBOPOM, CTOPOHOM, MOJTy4yaTesneM (BBITOAoNpruoOpeTaTesieM) o
KOTOPOMY SIBJIIETCS] CYOBEKT IIEPCOHAJIBHBIX JIaHHBIX.

5.3. YHUUTOXKEHHE IOKYMEHTOB (HOCUTENEH), CoJIep KalllNX [IepCOHATbHBIC IaHHbIE,
MIPOU3BOJIUTCS B COOTBETCTBUU C [1OpsiIKOM YHHUUTOXKEHUS U 00E3TUYNBAHUS
MepcoHaNBHBIX JaHHBIX [1IKOJIBI B 3aBUCMMOCTH OT THUITA HOCUTEJIS MTePCOHATBHBIX
JAHHBIX, B TOM YHCIIe TyTeM U3MENbUCHUS IIpeiepe, CTUPaHus Wi (OpMaTUPOBAHUS
3JIEKTPOHHOTO HOCUTEISI.

5.7. o 3ampocy cyObeKTa NepCOHANBHBIX TAHHBIX WM €T0 3aKOHHOTO MPECTaBUTEIS
[Ikona coobmaet emy nHpopmaruo 06 06paboTKe MEPCOHATBHBIX JaHHBIX CyOBEKTa B
CPOKH U B TTOPSJIKE, YCTAHOBJICHHOM 3aKOHOM.
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