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- CO3/1aHUsl YCJIOBUH, HEOOXOAUMBIX I 00pa30BaTEIbHON AEATENbHOCTH,

- OpraHu3alli KOHTPOJIS 32 COXPAHHOCTHIO IIKOJIBHOIO UMYIIECTBA, a TAKKE
3a COOJIOJICHUEM BCEMU yYaCTHHUKAMU OOpa3oBaTEbHBIX OTHOIICHUN MOPSKa,
YUCTOTHI, PA3BUTHSI HABBIKOB YUCHUYECKOTO CAMOKOHTPOJIA.

1.4. lexypHblil aAMUHUCTPATOP HA3HAYAETCS U3 YMCIIA aIMUHUCTPATUBHBIX
COTPYJIHUKOB 00I11€00pa30BaTeIbHON OpraHu3alii B COOTBETCTBUU C TpadUKOM
JEXKYPCTB MO IIKOJIE, YTBEPKIAEMOM Ha YUEOHBIN O/,

1.5. JJexxypHblii aIMUHUCTPATOP MOJYUHAETCS HEMTOCPEACTBEHHO TUPEKTOPY
o011eo0pazoBaTeIbHON OpraHu3aluy.

1.6. JlexXypHOMY aJIMHUHUCTPATOpPY II0 OpraHU3alMOHHBIM BOIPOCaAM
HETMOCPEICTBEHHO MOTUYUHSIOTCS

- KJIJACCHBIN pYKOBOJUTEIb ICKYPHOTO KJIacca;

- I&)KYPHbIC YUUTES;

- Ie1arory U o0yJaronuuecs.

1.7.  JeXypHbIii aAMUHUCTPATOpP BO BpEMsI OCYIIECTBICHHUS CBOEH
NEATEIbHOCTH PYKOBOJCTBYETCS CIACAYIOIINM JOKYMEHTAMM:

- Koncturynuei Pocculickoit @enepanuu;

- ®denepanbubiM 3akoHoM «O06 obpazoBanuu B Poccuiickoii denepanuny;

- 'paxxpanckum kogekcoM Poccutickon denepanuu;

- CemelinbiM KogekcoM Poccuiickoit denepanuu;

- ykazamu [Ipesnaenra Poccuiickoit ®enepanuu;

- pelIeHUsIMU OPTraHOB yIIpaBJIeHHs] 00pa30BaHUs BCE YPOBHEH MO BOIpOCcaM
o0pa30BaHus U BOCIIUTAHUS 00YYaIOLIUXCS;

- AIMAHHUCTPATUBHBIM, TPYAOBBIM U XO3SIMCTBEHHBIM 3aKOHOJATEIIbCTBOM;

- IpaBUJIaMU U HOPMaMU OXpaHbI TPpyAa U MOXKapHOH O€30MacCHOCTH;

- YCTaBOM H JIOKQJIbHBIMU MPABOBBIMU aKTaMU IIKOJIBI (B TOM YHCIE
[IpaBuiiaMu BHYTPEHHETO TPYAOBOTO PacCIoOpPsAKa);

- IPUKa3aMU JUPEKTOPA LIKOJIBI,

- TOJDKHOCTHOM MHCTPYKIIMEW AEKYPHOIO aJIMUHUCTPATOPA IIKOJIbI;

- HacTosmuM IlomoxxeHueMm;

- coomonaetr Kousennmio OOH o npaBax pebeHka.

2. OyHKIUM JeKYPHOT0 aIMHUHUCTPATOpPa

2.1. OcHOBHbIMU (PYHKIUSIMU JEKYPHOTO aJIMUHHUCTPATOpa  IIKOJIBI
SIBJISIFOTCSL:

- PYKOBOJICTBO KOHTPOJIbHO-NIPOMYCKHBIM PEXUMOM Ha TEPPUTOPUU U B
31aHuM 00111e00pa30BaTeIbHON OpPraHU3allg;

- obecmeuenne 0€30MacCHBIX YCIOBUH HAXOXKACHHUS OOYy4YaloOmUXCS U
COTPYJIHUKOB B 00111€00pa30BaTeIbHON OpraHu3aliy B TEYEHUE CBOETO JACKYPCTBA;
OMEPATUBHOE PEIICHUE TEKYIIUX BOIMPOCOB, OTHOCSIIMNXCS K (YHKIIMOHUPOBAHUIO
IIKOJIbl B TEUCHUE JIHS;



- KOHTPOJb 0OecrneueHrs 0e30NacHbIX YCIOBUIM MPEOBbIBAHUS 00YyUaIOIUXCs
Y COTPYAHHUKOB B TEUECHUE CBOECTO JEKYpPCTBA;

- KOHTpOJIb BBHIMONHEHHS [IpaBUi BHYTpEHHETO TPYIOBOTO pACIOPAIKA,
MUTAHUA, & TAKXKE peKUMa paboThl COTPYIHUKAMU;

- KOHTPOJIb coOJI0/IeHus TpedboBanuil oxpansl Tpyaa U CanlluH;

- KOHTPOJIb COXPAaHHOCTH UMYIIECTBA 00111€00pa30BaTeIbHON OpraHU3alHH.

2.2. JlexypHbIi aAMHHHCTPATOp HHOOPMHUPYET ITUPEKTOpa IIKOJBI |
COOTBETCTBYIOIIIME CIY)KObI 000 BCEX YpPE3BHIYAMHBIX TMPOMCIICCTBUSAX B
o0111e00pa30BaTeIbHON  OpPraHW3allMK, CBS3aHHBIX C JKU3HBIO W 3JI0POBBEM
o0Oy4aromuxcs U COTPYAHUKOB.

3. O0s13aHHOCTH AeKYPHOT0 AAMUHUCTPATOPA B IIKOJIE

3.1 JexypHblid aaAMUHUCTpATOp paboTaeT Mo rpaduky, YTBEPKICHHOMY
JTUPEKTOPOM 00I111e00pa30BaTEILHON OpPraHU3aIluH.

3.2. Pabouwnii neHb ACKYPHOTO aJMHHHCTpaTopa HauunHaetrcs B 7:30 wu
3aBepmiaetcs B 18:00.

3.3. Ilepen HayaioM y4eOHBIX 3aHITHH JICKYPHBIH aIMUHUCTPATOP JIOJDKCH:

- clenaTh 00X0J] y4eOHbIX KaOMHETOB IIKOJIBI JIJISI TPOBEPKH TOTOBHOCTH K
00pa3oBaTeIbHOMN ACATETLHOCTH;

- yOeIUThCS B HATMYHMH HAIJISKAIIETO TETUIOBOTO PeKUMa B IITKOJIE:

- B XOJIOJIHBIN TIepuon roga — 18-24 °C;

- B TEIUIbIN TEpUOoj roja JJisl BCEX THUIIOB MOMEIISHUM BEpPXHss TpaHUIlA
JOTIYyCTUMOM TeMmIepaTyphl Bo3nyxa He 6ojee 28°C, HIKHSS TpaHUIA UISHTUYHA
XOJIOAHOMY TIEPHOY TOJIa;

- TIp¥ HEOOXOJIMMOCTH BKJIIOUWTH (BBIKJIIOYHUTH) OCBEIIEHUE: B BECTHOIOIIE,
XOJIJIe, Ha dTa)kaX, JECTHUYHBIX TUIOMIAIKaX, MECTax OOIIEero Mmojb30BaHuUs;

- BBINOJIHUTh BHYTPEHHHMH 00XOJ] IMOMEIICHUH 0011eo0pa3oBaTeIbHOM
OpraHu3aIli, yI0CTOBEPHUTHCS B IIEJIOCTHOCTH OKOH;

- OPTaHU30BaTh PadOTy JNCKYPHBIX YUUTENEH IO IIIKOJIE, IIPOBECTH INIAHEPKY
st obecriedeHus 3p(HEKTUBHOTO JIEKYPCTBA;

- yOenWThcsi B TPABWIBHONW OpraHU3allMi MPOIMYCKHOTO  pEeXuMa,
OCYIIECTBJICHHS TEMIIEPATYPHOTO CKPHUHHUHTA;

- B 3UMHHI TIEPHOJ] TOJla MPOKOHTPOJIUPOBATH U YOSAUTHCS B 00pabOTKe
JOPO’KEK Ha TEPPUTOPUU WIKOJIBI U CTYNEHEK JIECTHHUI] TPU BXOJE
MIPOTUBOTOJI0JIETHON CMECHIO (TIECKOM).

3.4. Bo BpeMst 00pa30oBaTelbHON JIEATEIbHOCTH JICKYPHBIM aJIMUHUCTPATOP
00s13aH:

- KOHTPOJIMPOBATH CBOEBPEMEHHOCTH IO/ IaUH IIIKOJBHBIX 3BOHKOB Ha 3aHSATHE
Y Ha TICPEMEHY;

- HE JIOTYCKaTh OMO3]aHuUs HA 3aHSATHE MEIarOrOB U 00yYarOIINXCS;



CIEIUTh 32 BBINOJIHEHUEM TMPENOJABATESIMU OJUHAKOBBIX TpeOOBaHUU K
00y4Jaromumces:

a) K BHEITHEMY BH]Y;

0) K CAaHUTApPHO-TUTUEHUYECKUM TpeOOBaHUSM BO BpeMsi 00pa3oBaTeIbHON
NeSTENbHOCTH;

B) NIPOBEPATh, KOHTPOJIUPOBATh, a MPU HEOOXOAMUMOCTH KOPPEKTUPOBATH
OpraHu3aluIo IeKYPCTBA MO HIKOJIE JEKYPHOTO KIIacca;

- HE JIOMYCKATh NMPeObIBAaHUS B IIKOJIE IOCTOPOHHUX JIUIL;

- KOHTPOJIUPOBATh JACKYPCTBO YUUTENEH Ha ITaXax;

- KOHTpOJIUPOBATH BBIMIOJIHEHHE COTpyAHMKaMu [IpaBun BHYTpEeHHEro
pacnopsiika, ooyyatouumucs - [IpaBun noBeneHust 00yyarommxcs.

3.5. B ciiyyae BO3HMKHOBEHUSI KOH(JIMKTHOW CUTYyallud, KOTOpask MOXKET
yrpokaTh JKM3HU U 370pPOBbIO OOydYaromMxcs U pabOTHUKOB  IIKOJIBI,
NPOHUKHOBEHUS B 3/1aHKE 0011e00pa30BaTeNbHON OpraHu3alui MOCTOPOHHUX JIHI
BOCTIOJIb30BAThCSI  TPEBOXKHOM  KHOMKOM, BBI3BATh COTPYAHUKOB  TOJHIINH,
OCYHIECTBIISITH MEphl, OOecreunBaronue 0e30MacHOCTh JAETe M COTPYJHUKOB
o0Opa3oBaTeIbHON OpraHu3aluy.

3.6. Ctporo coOitofaTh IpaBuia Mo OXpaHe Tpyaa, Hactosiee [lonoxenue
0 JACKYPHOM aJIMUHUCTPATOPE B IIKOJIE, MpaBuia MoKapHOil 0€30MacCHOCTH, 3HATh
U CcoOJIoaTh TOPSAOK JIEWCTBUM NpH BO3SHUKHOBEHMM TIOKapa W HWHOM
Ype3BbIYaliHOM cuTyaluu, 3Bakyauuu (cM. [Ipunoxenue 1).

3.7. Iloce okOHYaHMS 3aHATUH JEKYPHBIA aIMUHUCTPATOP 00sI3aH:

- IPOBEPUTH HAJIMYME KIACCHBIX YKYPHAJIOB B YUYUTEIbCKOH, HalMYuEe H
CBOEBPEMEHHYIO Cauy KITHOYEH;

- BMECTE C JEKYPHBIM YYHUTEIEM IPOBEPUTH CAHUTAPHOE COCTOSHHUE
JECTHUYHBIX MIONIAJ0K U APYTUX MOMEIICHUN;

- IPUHSTH COOOMIEHUS OT JICKYPHBIX YUUTENEH O Ka4eCTBE UX JIEKYpPCTBA U
BBISIBJICHHBIX HEJJOCTATKaX;

- COOOIIUTD 3aMECTUTENIO TUPEKTOPA MO aIMHUHUCTPATUBHO-X035HCTBEHHOU
paboTe O BBISIBICHHBIX HEUCIPABHOCTIX DJIEKTPOOCBEIICHUS, 3aMKOB, TBEpEH, O
IIOJIOMKAX B OTONHUTEIBHON CUCTEME U T.[I.

3.8. 0060 Bcex 3aMeYaHUAX MACKYPHBIM AJMUHUCTPATOP  JIETACT
COOTBETCTBYIOIYIO 3allUChb B JKypHaJ€ JEXYpHOro aJIMHUHHUCTpaTopa H
JOKJIaJbIBaET AUPEKTOPY 00pa30BaTEIbHON OpraHU3aIHH.

4. IIpaBa ae:KypHOro aAIMUHUCTPATOPA

4.1. IlpuHuMaTh YNPABICHUECKHE PEUICHUS, KaCaroIIMEeCs OpraHu3alnu
o0pa3oBaTeIbLHON IEATETLHOCTH BO BPEMsI CBOETO JIKYPCTBA B IIIKOJIE.

4.2. TpeboBaTb OT COTPYAHUKOB COOJIIOACHUS pexumMa padoTel, IIpaBun
BHYTPEHHETO TPYJOBOI'O pacrlopsiika, pacHUCaHUsl YPOKOB M JOMOJHUTEIbHBIX
3aHATUM.



4.3. JlaBatb o0s3aTeNbHbIE pacropsKeHus COTPpYAHUKAM
o01eo0pa3oBaTeibHOM ~ OpraHu3allid,  PEKOMEHJAIMU MO0  YCTPAHEHUIO
BBISIBJICHHBIX HEIOCTATKOB, YCTAHABIMBATH KOHKPETHBIE CPOKH U OTCIICKUBATH UX
yCTpaHEHHE.

4.4. He pomyckaTh TNOCTOPOHHUX JIMLl B  00II€00pa30BaTEIbHYIO
OpTaHU3AIIHUIO.

4.5. becnpensTCTBEHHO MPOXOJUTh BO BCE MOMEIIEHUS 00pa30oBaTEIbLHOMU
OpTaHu3alINN.

4.6. TpeboBath OT oOydaromuxcsi coOmoneHus Pexxuma mikosnsl, [IpaBun
BHYTPEHHETO Paclopsika 00yJaroImuxcsi, paclucaHusl yPOKOB M TOTIOJTHUTEIbHBIX
3aHSITUN.

4.7. BoIBisITh MpOoOJIEMHBIE MOMEHTHI 110 BOTIPOCAM OTIEPATHBHOT'O KOHTPOJIS
(YHKIIMOHUPOBAHUS IIIKOJIBL.

4.8. TlpuBnekaTb K AMCHUIIIIMHAPHOW OTBETCTBEHHOCTH COTPYIHHKOB H
00yJaroIInXcs 3a MPOCTYTKH, JI€30PTaHU3YIOIIHE 00pa30BaTEIbHYIO IEATEIHHOCTS,
B TIOpSJKE, yCTAaHOBIEHHOM [IpaBuiamMu BHYTPEHHETO pACIOpSIKA W HHBIMH
JOKaJIbHBIMA HOPMaTUBHBIMH aKTaMH.

4.9. IlpeacTaBisiTh COTPYAHUKOB M O0YYAFOIIHUXCS K TIOOIIPEHUIO.

4.10. JloxnanpIBaTh Ha OTIEPATUBHBIX COBEIIAHUSAX B PUCYTCTBUU TUPEKTOPA
IIKOJIBI O BBISIBIICHHBIX HEJIOCTaTKaX B 00eCIeYeHNH OE30TTaCHOCTH U OpTaHU3aIiH
o0pa3oBaTeIbHOM JEATEIBHOCTH, (DYHKIIMOHUPOBAHUHU O0O0IIe00pa30BaTEIbHOM
OpraHu3aluu.

4.11. [HdexypHblii aAMUHUCTPATOp HE HMEET mpaBa B TEYEHHE BCETO
JeXKypCcTBa MOKHUAATh 00111e00pa30BaTEeNbHYI0 OpraHU3aluio 0e3 COrIacOBaHMS C
JTUPEKTOPOM.

5. OTBEeTCTBEHHOCTH [I€KYPHOI0 aAMUHUCTPATOPA

5.1. 3a HeUCNONHEHNE WM HEHAJUIeKaIee UCTIOTHEHNE 0e3 yBaXKUTEIbHBIX
npuuuH Ycrasa u [IpaBun BHyTpeHHEro tpynoBoro pacropsiaka, [lomoxenus o
JNEKYPHOM aIMHUHUCTPATOPE IIKOJbI, 3aKOHHBIX IPHUKA30B AUPEKTOpPAa U HHBIX
JIOKAIBHBIX HOPMAaTUBHBIX aKTOB, HOPMAaTHUBHO-TIPABOBBIX aKTOB,
pETJIaMEeHTUPYIOIINX OPTaHU3aIMI0 O€30MacHO 00pa30BaATENHHON NEITEILHOCTH, a
TaK)K€ HECBOEBPEMEHHOE BbBINMOJHEHHE IUIaHOB OmnoBenieHus B cllydyae
BO3HUKHOBeHUss YC wunm  yrpo3sl TEPpPOPUCTUUYECKOTO  aKTa, MPUHITHE
YOpaBICHUYECKUX  PEIIeHUM, MOBIEKIIMX 3a  co0OM  Je30praHu3aiuio
oOpa3oBaTeIbHON  JACATENIBHOCTH B 00mIe00pa3oBaTebHON  OpraHU3aIlNH,
JNEKYPHBIN AIMUHHUCTPATOP HECET AUCLUIJIMHAPHYIO OTBETCTBEHHOCTh B MOPSJIKE,
OTIPEJICIICHHOM TPYIOBBIM 3aKOHOIaTeLCTBOM Poccuiickoit @enepanuu. 3a rpydoe
HapyllleHUe TPYAOBBIX OOSI3aHHOCTEM B KadyeCTBE AUCHUIUIMHAPHOI'O HAaKa3aHUs
MOXET OBITh MPUMEHEHO YBOJIbHEHHUE.



5.2. 3a nmpuMEHEHHE, B TOM YHCIIE OJHOKPATHOE, METOJ0B BOCIHTAHUS,
CBSI3aHHBIX C (UBMYECKUM M (WJIM) TICUXWYECKUM HACUIIMEM HaJl JUYHOCTHIO
oOyyJaroierocsi, a TaKKe 3a COBEpIICHHE WHOr0 aMOpajbHOTO MPOCTYIKA
JIEKYPHBIA aIMUHUCTPATOP MOXKET OBITH OCBOOOXKIECH OT 3aHUMAEeMOM JOJIKHOCTH
B cootBeTcTBUHU ¢ TpynoBeiM Konmekcom Poccuiickoit denepanyu. YBOJbHEHHUE 3a
JAHHBIN MPOCTYIIOK HE SIBIIIETCS MEPOU AUCHUIUIMHAPHON OTBETCTBEHHOCTH.

5.3. 3a HapylieHuE MpaBUI MOXKAPHOW O€30MacHOCTH, OXpaHbl TPYHa,
CaHUTAPHO-TUTUEHUYECKUX MPABUJI OpTraHU3alMi 00pa30BaTEIbLHON JIESITEIHLHOCTH
BO BpEMsS CBOEro JEXKYpCTBa HEXKYPHBIM aJIMUHHUCTPATOP MPHUBIECKAECTCS K
aIMUHUCTPATUBHOM OTBETCTBEHHOCTH B MOPSJKE U B CIydasiX, IPeAyCMOTPEHHBIX
aIMUHHUCTPATUBHBIM 3aKOHOAATENLCTBOM Pocculickon denepauuu.

5.4. 3a BUHOBHOE TMPUYUHEHHUE OOIEe00Pa30BaATEIBHON OpraHU3aluU HIIH
y4acTHUKAM 0Opa30BaTEIbHBIX OTHOIICHHWH yiiep0a B CBSA3U C HCIOJHEHHEM
(HEeUCTIOJTHEHUEM ) CBOMX JIOJDKHOCTHBIX 00513aHHOCTEH NEKYPHBIN aIMUHUCTPATOP
IIKOJIbI HECEeT MaTepUajJbHYI0 OTBETCTBEHHOCTh B TOPSAKE M B MpeAenax,
YCTaHOBJICHHBIX TPYJIOBBIM U (MJIH) TPaXKIaHCKUM 3aKOHOIaTeNIbcTBOM Poccuiickoi
denepanum.

6. 3aKII0UYUTEIbHbIEC MOJI0XKEHU A

6.1. Hactostiee [TonoxxeHue o AeKypHOM aIMUHUCTPATOPE IKOJIbI SIBISETCS
JIOKaJbHBIM HOPMAaTUBHBIM aKTOM, pUHUMaeTcst Ha O01emM coopannn pabOTHUKOB
IIKOJIbI U yTBepKaaeTcss (MO0 BBOAUTCS B JIEWCTBUE) MPHUKA30M JIUPEKTOPA
OpraHu3allyy, OCYIIECTBISIoNENH 00pa30BaTeNbHYIO NeSTEIHHOCTb.

6.2. Bce u3MeHeHns U JONOJHEHHUs, BHOCUMbIE B Hactosdiee [lonoxkenue,
opopmisitoTcs B NMHUCBbMEHHOM (opMe B  COOTBETCTBHHM JACHCTBYIOIINM
3aKOHOAATEILCTBOM Poccuiickon denepanuu.

6.3. IlomoxkeHue o OEKypHOM aIMHUHHCTPATOpPE IIKOJBI MPUHUMAETCS Ha
HEONpEAETICHHbIN CPOK. MI3MeHeHus U TonoJIHEHUS K [10J10°KEHH 0 MPUHUMAKOTCS B
HOpsJKE, TPeyCMOTPEHHOM T1. 6.1. HacTosero [lonoxeHus.

6.4. Tlocne mnpunartus IlonoxxeHus (MM U3MEHEHUW U JOTOJHEHUU
OTJIEJIbHBIX IMYHKTOB M pPAa3/ieJIOB) B HOBOW peAaKUMM MPEAbIAylIas peaaKius
ABTOMAaTUYECKU YTPAUUBAET CUITY.



[Ipunoxenue 1

IHopsinox
AECTBMH NPH BOZHMKHOBEHHMM II0KApa M MHON Ype3BbIYallHOH CHTyallMH,
IBAKyallMH

1. B cnydae mnonyueHus TpaBMbl COTPYIHHUKOM WIH OOyYarolIumcs
JEXKYPHBIA aIMUHUCTPATOP IIKOJIbI 00s3aH:

- 103BaTh HA MOMOIIIb;

- OKa3aTh MEPBYIO MOMOIIlb, BOCIIOIB30BATHCS AlTEUKON MEPBOIl MOMOIIIH;

- BbI3BaTh MEJIUIIMHCKOIO pabOTHUKA 0011e00pa3oBaTeNbHON OpraHu3aluu
(TpaHCTIOPTUPOBATH MOCTPAAABIIETO B METULIMHCKHM ITYHKT), IPU HEOOXOJUMOCTH,
BbI3BAaTh CKOPYIO MEIUIMHCKYIO moMolib 1o tenedony 03 (103 — ¢ MoObunbHOrO) U
COOOIIUTH O TPOUCHIECTBUU JUPEKTOPY IIKOJIBI.

2. B cnydae mnosBIEeHMS 3aJIbIMICHHMS WM BO3TOPAHUS ACKYPHBIN
aIMUHUCTPATOP IIKOJIBI 0053aH:

- o0ecreyuTh BBI30B MOXKapHOHM oxpanbl mo tenedony 01 (101, 112 — ¢
MOOUITEHOTO);

- Bpyunyto 3azeiictBoBath AIIC (eciu He cpaborana aBTOMaTUYECKU) U
IOPHUHATH MEpbl OPraHMU3allMOHHOIO XapaKTepa II0 OTKPBITHUIO 3BaKyalMOHHBIX
BBIXOJIOB U 3BaKyallMl OOYYaroIIMUXCs U COTPYJHUKOB U3 3/1aHUN U MMOMEILEHUH B
0e30IacHOe MECTO;

COOOIIUTH TUPEKTOPY 00111e00pa30BaTEIbHON OpraHU3aIuy.

3. B cimydae yrpo3sl WM BO3HMKHOBEHHs Odara OIIACHOI'O BO3ACHCTBHUSA
TEXHOI€HHOIO  XapakTepa, yrpo3sbl WIM  IPUBEICHUS B  HCIIOJIHEHUE
TEPPOPUCTHUYECKOIO0 aKTa CJIEAYyeT pYyKOBOJACTBOBaThCcs IlmaHom 3Bakyanuw,
NHcTpykumedn o mopsiake AEUCTBUU B ciaydae yrpo3bl M BO3HMKHOBeHMH YC
TEPPOPUCTHUECKOIO XapaKTepa.
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